Executive Committee 

The Navy League of Canada

xxxx Branch
Winnipeg, MB

May 14, 20xx
RE: xxxx Branch Financial Audit Report FY 20xx
I have audited the Accounting Records and Financial Statements of the xxxx Branch of the Navy League of Canada as of December 31, 20xx. These financial statements are the responsibility of the Branch’s Executive Committee.  I have confirmed that the monthly Bank Reconciliations are correct, and that the closing bank balance is $$$$$$.
Except as explained in the following paragraph, I have conducted my audit in accordance with generally accepted auditing standards as defined by The Navy League of Canada. Those standards require that I plan and perform an audit to obtain reasonable assurance whether the financial statements are free of material misstatements. An audit includes examining evidence supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used as well as evaluating the overall financial statement presentation.

In accordance with many similar organizations, the xxxx Branch derives most of its income in the form of donations, fundraising and other cash receipts, which are not susceptible to satisfactory audit verification.  Accordingly, verification of revenue from these sources was limited to accounting for the amounts recorded in the register. I was not able to determine whether any adjustments might be necessary outside of the scope of the information provided.
In my opinion, except for the effect of adjustments if any which might have been determined to be necessary as a result of the matters in the preceding paragraph, this financial statement represents fairly in all material respects, the financial position of the Branch as of December 31, 20xx.  The results of its operations and its cash flows for the Fiscal Year 20xx are in accordance with generally accepted accounting principles.
Please see the page 2 attachment which details specific comments to be addressed by the xxxx Branch Executive.
Respectfully submitted,

auditor
Attachment to xxxx Branch Financial Audit Report FY 20xx
Comment 1:

Cheque #xxxx does not have a corresponding Invoice, expense record or Branch approved Cheque Requisition.
Comment 2:
Cheques #### and #### were approved with a single signature.  Best practice is to have all cheques co-signed by two individuals (all other cheques issued by the Branch did follow this practice).  Note: the blank cheques as currently configured only have one signature block.

Comment 3:

Cheque #### was co-signed by the beneficiary.  Best practice is to have two independent co-signatures (all other cheques issued by the Branch did follow this practice).

Comment 4:

The LSA worksheet provided shows a sum total of $$$$$$.  This does not match the actual LSA bank deposits and register which totals $$$$$$
Comment 5:

The Branch budget defines an estimated Disbursement total of $$$$$.  Per the Statement of Receipts and Disbursements and the Bank Statements, the Branch actual expenses were $$$$$$.  Best practice is to have the Branch review any significant revisions to the original budget, and approve these changes in advance.
auditor
